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1. Creating a New Appointment - Applicant
RO/ARO/RA

A. Logon to https://hrfin.utm.my/smuhr

& | @ https//hrfin.utm,my/smuhr,

P B~ ¥ H

|2 Most Visited # Getting Started =) Latest Headlines

Human Resources System

UTM o

UNIVERSITI TEKNOLOGI MALAYSIA ) . )
innovative ® entrepreneurial @ global

Userid : [ Enalish ]

2 September, 2013
« < Today > =
Sun Mon Tue Wed Thu Fri Sa

server : hriS.utm.my

Selamat Datang Ke Sistem Maklumat Universiti (HRFin)

Jawatan Pentadbiran

R PEMAKLUMAN PENGGUNA HRFin
=% 1. PENGGUNAAN BROWSER MOZILLA ver 3.6 (keatas)
=
) Untuk makluman semua pengguna SMUHRF digalakkan menggunakan Browser Mozilla 3.6 dan ke atas untuk mendapatkan paparan terbaik.
Sila D« di (Manual untuk iturut disertakan) :-
= = Mozilla Firefox versi 3.6 untuk Windows,
S
=21 2. KHIDMAT PENGGUNA SISTEM HRFin (HelpDesk)
Makluman kepada semua pengguna SMUHRF hasil mesyuarat dengan TNCPI pada 28/01/2009 telah mengarahkan kepada semua pengguna yang tidak membuat
Infonnams pertukaran k 1 tarikh 27/01/2009 adalah ditamatkan. Sekiranya pengguna ingin mengaktifkan semula capaian akaun SMUHRF perlu
menghubungi p\haktakmkal CICT seperti dibawah -
Hit Counter : 2582832
Sinee 1% June 2010 Sistem Sumber Manusia
Hit - Year 2012 : 850846 Bantuan Teknikal Pengguna Modul HR
Hit Counter : 914299 No Telefon : 07-5532557 / 32589
(Current Year) Helmee Bin Yaacob helmee@utm.my No Singkat : 6418
ersion : 211 Rusnizah Binti Hamdi rusnizah@utm.my No Singkat : 6150
Updated : 01 Jan 2013 Moor Aneza Binti Atan sp-aneza@utm.my Mo Singkat :
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2. Creating a New Appointment — Project Leader

B. Login to RADIS 3.0 (https://radis.utm.my/rmc).

Click one of the hyperlinks of Ref. No under the list of approved
projects.

. UTM LIST AND SEARCH APPLICATION

UNIVERSITI TEKNOLOGI MALAYSIA

15 records found

Other Modules 4 441,230 P
1y

RESEARCH UNIVERSITY innovative e entrepreneurial @ global
Call Developer Usetic : kp01 [Logout
Main Page

LIST OF APPROVED PROJECTS

Role : Principal Investigator
Appointment Managemel 3 U ‘
Activity Managemenk = =
Zost Center llo Proposal Status Project Status Pr

1 Pr/2012/01980 R.J130000.7609 4031 APPROVED ACTIVE Manocomposite Materials for Photocatalytic Degradation of Pollutants CR

Record Unit 2 Pr/2012/01748 R.J130000.7609 4C026 APPROVED ACTIVE DEVELOPMENT OF ROBUST MIKED MATRIX MEMBRANE CR

3 Pr/2012/01747 R.J130000.7609 42027 APPROVED ACTIVE DEVELOPMENT OF TWo STEPS MEMBRAME FOR HYDROCARBON RECOWERY CR
Monitoring Unit 4 Pr/2011/02792 | R.J130000.7537 4L303 APPROVED ACTIVE Membrane Manufacturing Process and System LRGS
Report Generation 5 Pr/2011/02791 R.J130000.7837 4L802 APPROVED ACTIVE High Performance Polymeric Materials LRGS

Rala = Callaharatar [ Mamhar
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~ RO/ARO/RA Application (User Guide)

2. Creating a New Appointment (cont..)

C. Click ‘Appointment’ menu.
D. Choose Appointment Type ‘RO/ARO/RA’.

E. Choose searching by New IC/Passport and insert new ic or passport
number. Click button ‘Search’.

Research And Development |nformation System ver 3.0

ADMINISTRATION OF RARO

innovative @ entrepreneurial @ global

id . kp01 [Logout]

Record Mot Found

1
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RO/ARO/RA Application (User Guide)

2. Creating a New Appointment (cont..)

RO/ AR/ RA Appoin

. Onthe Personal

Retba Semtus

L
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Back | [Petso

Address

e information about the

JAEATAN KELIUTERAAN BIOPR
FAHULTIHE LRLITERA AN KR, e—
it Hanvifhons No. . 013.7085398

Mailing Address

candidate and upload

B5B00 MERSING HondPhone Mo, 0137055333
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Senool Education List

Educ
1 MAKTAS RENDAH SAINS MARA HLANTAN 0z ET SURVEVIIG AND MAFRING S
2 SEHOLAHMENENGAH HEBANGSASN LNGHL HUSN 2000 e SURVEVING AND MAFPING SCENCES
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2. Creating a New Appointment (cont..)

G. On the Personnel
Information Tab, fill
the required

RO/ ARO/ RA Appointment

Appointment Type ROIARORA ¥

Ref o Status :
Nams KOOR FAIZAH BINTIISMAIL Religion - ISLAM

C HoPassport 551224235008 Email : nfeizahismaii@yahoo.com M M

Date of Bith 24124835 Age - 27thn 8 bin I n O rl I lat I O n S a n
Citizenship MALAVSIA Rece © MALAY PERINSLILA

Gender FEMALE Marttal Status - SINGLE

’

.
Tedephone Mo 013-7065369/ 011 3- 7065363 Mame Spouse/ParentsiGuardians © FATHER - ISMAIL BIN DOL MOTHER - ZAITON BINTI HASSAN t h e n C I I C k t h e lS ave
Address LOT 1256 JALAN MAKAM KAMPLING SRI LALANG 86600 MERSING
button.

Personnel Inf:

Cost Certer : Research Allance + 01300 - MATERIAL AND MANUFACTURING
Project Leader Mame + KETUA PROJEK 0 H A f Q d Y 4
T ter click the ‘Save
*Type Of Posttion < | @a41 4 - PEGAVYAI PENVELIDIK (Q441) v Grade LYY *

Salary Scheme L SSM2012 Salary Level © P4-214588~6871.56 Rate of Salary Increases : RM 225

button, the screen

Based on the selected Cost Center, Start Date and End Date Appointment are valid from (0112/2012) until (30/112015)

e e will be refreshed and

display emolumen

Statt Allocation

Faculty! Department | J21 - FAKULTI ALAM BN v i n fo r m a t i O n b a S e d

Division J2101 - PEJABAT DEKAN v Unit  : | J210100 - PEJABAT DEHAN v

e on position and
(o basic salary given.

HWSP Mo

X
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2. Creating a New Appointment (cont..)

Emilumen Information

“igw Emolument

1 GAJI POKOK

2 ELALN KHIDMAT AWAM

3 IMBUHAN TETAP PERUMAHAN
4 BANTUAN SARA HIDUP {COLA)Y

KWSPE0CS0

1 KWSP (MAJIKAN)
2PERKES O (CARUMAN MAJIKAN)

Total(RM)

Total Estimated Cost : (RM) 39,175.80

lon of the Authorized Clerks
Appraver Hame

Postion

1 PEMOHON

--Please Select-- v

6136 KETUA PROJEK 01

PROFESOR (WKDS)

Please click "Update’ button if any changes hasWeen made.

Hereby | declare this expenditure was the actusl amaunt for the purpose mentioned and weas according to Treasury Circular No 3.2003
antd Gensral Order Section B and Treasury Circular o 3.2005

Ialso declared that | am not having any kind of personal interest and relative relationship with applicant. Besides, | would lke to release
any responsibility for the officer who approves the paymert to me. Therefore, if this payment was found against any enforced rules and
regulations, | understood that | might be charged for universty disciplinary action

Iagree to be fully responsible for the salary of RO/ARCIRA appairted if there is insufficient amaunt from 11
cover the salary

jocation of the grart to

MEMNJIJANA MINDA KREATIFE INDWVATIF

After click the ‘Save’
button, additional
information will be
displayed.

Click ‘Update’ if any
change(s) has made.
Click ‘Add New’

emolument if
needed.

Choose authorized
clerk.

Tick declaration box
before submitting.

Click ‘Submit’ button
application.
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Thank You.
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